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Position: Project Manager
J&S Construction® is a fourth-generation, family-owned General Contractor built on integrity, quality, and trust. With a team of nearly 80 
skilled craftsmen and trade professionals, we deliver new construction and renovation projects across commercial, healthcare, religious, 
government, and industrial markets. 

Headquartered in Cookeville, Tenn., we are strategically positioned to serve clients across the Southeast and beyond. While most of our 
work is within 100 miles of our home offi ce, our reach extends from Kansas to Florida and Texas to Virginia. As one of the oldest and 
largest construction fi rms between Nashville and Knoxville, our mission isn’t to be the biggest—but the best. That commitment shows in 
our repeat client rate of more than 75% annually and a 99.6% client satisfaction rate.

We are a close-knit team of professionals who view excellence in our work as a refl ection of the faith we openly proclaim. Our company’s 
long-standing success is a testament to the quality of our people and God’s providence. 

We’re seeking a Project Manager who shares our passion for quality, service, and community. Middle Tennessee offers natural beauty, a 
strong economy, and an ideal place to raise a family, plant roots, and grow a lasting career. At J&S Construction, we’ve built an environ-
ment where many team members spend their entire careers with the stability of a company that has thrived here for generations.

We also value balance. Our four-day, 10-hour workweek allows team members to enjoy Fridays at home with their families. 

As Project Manager, you’ll take ownership of each project, deliver the highest level of service to our clients, and build strong partnerships 
with subcontractors and vendors, helping us continue the legacy of excellence J&S Construction is known for.

If You Have the Motivation, 
We Have the Destination. 

Building Relationships Since 1957.



What You’ll Do
Procure subcontractors, engineers/architects, and vendors to meet project 
scope, schedule, and budget requirements.
 • Negotiate contracts, schedules, and related agreements.
 • Manage job costs and track fi nancial performance.
 • Oversee all project documentation, including subcontracts, meeting  
  minutes, RFIs, submittals, change orders, and related records.
 • Allocate resources effectively while mitigating project risks.

Maintain regular communication with clients to ensure needs and 
expectations are met.
 • Provide updates on schedule, design intent, material selections, and any   
  requested changes.

Review project progress daily with the Field Manager to ensure codes, deliveries, and 
schedules are maintained within budget.
 • Review drawings and specifi cations for accuracy, compliance, and potential errors, omissions, or missing scope.

Prepare and review fi nancial reporting tools to monitor budget performance and fl ag potential issues:
 • Track internal and external expectations.
 • Capture all cost and schedule changes.

Prepare client invoices to ensure suffi cient project cash fl ow by analyzing subcontractor invoices, construction progress, and projected 
costs.

What We’re Looking For
 • Bachelor’s degree in construction management, engineering, or related fi eld, or equivalent construction experience with a solid   
  understanding of the industry

 • Experience with (or ability to quickly learn) construction-specifi c software such as ProCore, Primavera SureTrak, and Viewpoint

 • Ability to read building plans and understand overall construction processes to drive projects to successful completion while 
  collaborating with clients, fi eld managers, design teams, subcontractors, and vendors

 • Strong time management skills to maintain budgets, schedule meetings, process invoices, manage documentation, and keep 
  communication open

 • Proven ability to manage deadlines and adapt in fast-paced, changing environments across multiple projects

 • Skilled in confl ict resolution, with the ability to diffuse issues and communicate effectively with all stakeholders

 • Strong interpersonal skills to foster relationships and mediate challenges with clients, subcontractors, and team members

 • Adaptability to shifting demands and priorities while maintaining focus on project success

 • Analytical skills to evaluate situations and propose effective solutions

 • Demonstrated management and delegation capabilities

 • Commitment to fi nancial integrity and accountability

 • Critical thinking skills and sound judgment under pressure
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Company Benefi ts
 • Three-day weekends most weeks

 • Medical, dental, and vision insurance

 • 401(k) with employer matching

 • Short- & long-term disability insurance

 • Paid vacation & holidays

 • Bi-annual profi t-sharing bonuses

 • Company-sponsored education & training

 • Career growth opportunities

If interested in joining the J&S Construction Family, send your resume and cover letter to careers@jsconstruction.com.


